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REQUEST FOR QUOTATIONS FOR WORKS 

7Procurement Number: MN-MDC-14011-DDF/24-25 /0416 

Procurement Number: MN-MDC-14011-DDF/24-25/0416 

 

To: ……………………………………………………… 

..………………………………………………………….   

……………………………………………………………                                       Date: 10th December, 2024 

 
The Procuring Entity named above invites you to submit your quotation for carrying out the 
works as described herein.  Any resulting order shall be subject to the Government of 
Malawi General Conditions of Contract for Local Purchase Orders (available on request) 
except where modified by this Request for Quotations. 
  
SECTION A: QUOTATION REQUIREMENTS 

 

1) Description of Works and Location: Carry out Maintenance works of Zipatso Office 
block at T/A Kaduku, Nkhudze Ward in GVH Liwonde, Mwanza District Council under – 
DDF - 2024-25   

2) Works are to commence by:  14 days from the date of Notification of Award. 

3) Works to be completed by: 45 days from the date of order. 

4) Quotations must be valid for 60 days from the date for receipt given below. 

5) Quotations and supporting documents as specified in Section B must be clearly marked 
with the Procurement Number given above and must indicate acceptance of the stated 
terms and conditions. 

6) Quotations must be received, in sealed envelopes no later than: 16th December, 2024 at 
14:00.00 hours 

7) Quotations must be Deposited in the Tender Box placed at the Reception of 
Procurement Disposal Unit Mwanza District Council, P/Bag 3, Mwanza.  

8) The attached Activity Schedule for lump sum contracts at Section C details the works to 
be performed. You are requested to quote by completing Sections B and C. Quotations 
shall cover all costs of labour, materials, equipment, overheads, profits and all 
associated costs for performing the works including all taxes and duties. The whole cost 
of performing the works shall be included in the items stated and the cost of any 
incidental works shall be deemed to be included in the prices quoted 

9) Environmental Social Safeguards Commitment forms attached must be filled and 
submitted together with this Request.  

10) The bidder must submit the Integrity form against Corruption as commitment not to 
engage in any form of corrupt tendencies filled and signed.  
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11) List of Contractor’s Key personnel and their qualifications must be included and 
submitted together with this request 

12) The bidder must submit together with this request line of credit available to support his 
bid by including in his submission letters of credit or bank statement of at least a 
minimum of Mk 5.0m DATE OF STATEMENT TO BE ATLEAST 3 DAYS BEFORE 
SUBMISSION OF THIS BID. All letters from the bank must not be a Disclaimer and be 
addressed to: 

The Chairperson, 

Internal Procurement & Disposal Committee 

Mwanza District Council 

Private Bag 3 

Mwanza   

 

13) The bidder must include the Labour rates and unit of rates for equipment, 
transportation, for the works when submitting this bid. 

14) Bidders must submit together with his Bid Declaration Sheet Attached. 

15) For more or additional information please contact 0993455240..      

16)  PLEASE NOTE: That successful bidder will be required to pay the sum of Mk20,000.00 
for the Council’s Business Licence for doing business in Mwanza  

17) Quotations that are responsive, qualified and technically compliant will be ranked 
according to price. Award of contract will be made to the lowest evaluated quotation. 

 

Signed: …………………………………………………Date: …..…………………..…….. 

Name: Masautso Yassin   Title/Position: Senior Procurement Officer 

For and on behalf of the Procuring Entity
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Your quotation is to be returned on this Form by completing and returning Sections B and C 
including any other information and certification as stated within this RFQ. 

SECTION B: QUOTATION SUBMISSION SHEET 

1) Currency of Quotation: Malawi Kwacha 

2) Works will commence within ………..days/weeks/months from date of Purchase Order. 

3) Works will be completed by …………days/weeks/months from date of Purchase Order 

4) Validity period of this quotation is ……..days from the date for receipt of Quotations. 

5) We attach the following documents: 

(i) Section C of the Request for Quotations completed and signed; 

(ii) A copy of our Trading Licence 

(iii) A copy of Tax Identification Certificate 

(iv) A copy of Tax Clearance Certificate 

(v) PPDA Certificate 

(vi) NCIC Certificate  

(vii) Credit line confirmation  

(viii) Bid Declaration Sheet 

(ix) Commitment to act on all Environmental Social Safeguards 

(x) Environmental Social Action Plan 

(xi) Commitment not to Engage in any form of corrupt tendencies 

(xii) MRA Receipt on payment 

6) We confirm that our quotation is subject to the terms and conditions stated in your 
Request for Quotations referenced above, and that any resulting contract will be subject 
to the Government of Malawi General Conditions of Contract for Local Purchase Orders. 

7) We confirm that the prices quoted are fixed and firm for the duration of the validity 
period and will not be subject to revision or variation. 

Quotation Authorisation: 

Signed: ……………… …………… ……………………Date: …..…………………. 

Name: ……………………………………… Title/Position: ………………………………… 

Authorised for and on behalf of (Company name and seal): …………….………………… 

……………..………………………………………………………………………………….. 

Registered Address: ………………………………………………………………………………………. 

……………………………………………………………………………………………........ 

If any additional documentation is attached to your quotation, a signature and 
authorisation at Section B and Section C is still required as confirmation that the terms 
and conditions of this RFQ prevail over any attachments. If the Quotation is not 
authorised in Section B and Section C, the quotation may be rejected.  
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SECTION C: ACTIVITY SCHEDULE (TO BE PRICED BY BIDDER) 

For Lump Sum Contracts  

Item 
No. 

Description of Activity 
Price in 
Kwacha 

1 
MAINTENANCE OF ZIPATSO OFFICES 

 

2   PRELIMINALIES 
 

 

3  ZIPATSO OFFICE 
 

 

4   
ESMP 

 

 
                                                                                                                  Contingency 10% 

 

 
                                                                                                                  VAT         16.5% 

 

 
                                                                                                                  NCIC        1% 

 

                                                                                                 
                                                                                                         PPDA     1% 

 

Total Lump Sum Price 
 

The following attachments are appended to clarify the Description of Activity: 

[List each attachment e.g. drawings and detailed technical specifications]  

Authorised By: 

   
___________________________ 

 
Name: 

 
____________________________ 

 
Position: 

 
___________________________ 

 
Date: 

 
____________________________ 

 
Authorised for and on behalf of: 

 (DD/MM/YY) 

 
Company: 

 
_________________________________________________________________ 

 

SECTION C: SCHEDULE OF RATES AND PRICES (TO BE PRICED BY BIDDER) 

For Contracts where Payment is to be based on Quantities of Work actually performed at the 
unit rates quoted 
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AS ATTACHED 
 
 
 
 
 
 
 
The following attachments are appended to clarify the Description of Work: 

[List each attachment e.g. drawings and detailed technical specifications] 

Authorised By: 

 
Signature: 

 
___________________________ 

 
Name: 

 
____________________________ 

 
Position: 

 
___________________________ 

 
Date: 

 
____________________________ 

 
Authorised for and on behalf of: 

 (DD/MM/YY) 

 
Company: 

 
_________________________________________________________________ 
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FORM OF BID-SECURING DECLARATION  

  

Date: [insert date (as day, month and year)]  

RFQ No.: [insert number of Bidding process]  

Alternative No.: [insert identification No if this is a Bid for an alternative]  

  

  

To: [insert complete name of Employer]  

We, the undersigned, declare that:         

We understand that, according to your conditions, bids must be supported by a Bid-Securing 

Declaration.  

We accept that we will automatically be suspended from being eligible for bidding or submitting 

proposals in any contract with the Employer for the period of time of 36 months starting on date 

of the end of the Bid Validity Period, if we are in breach of our obligation(s) under the bid 

conditions, because we:  

(a) have withdrawn our Bid prior to the expiry date of the Bid validity specified in the Letter of 

Bid or any extended date provided by us; or  

(b) having been notified of the acceptance of our Bid by the Employer prior to the expiry date 

of the Bid validity in the Letter of Bid or any extended date provided by us, (i) fail or refuse 

to execute the Contract, if required, or (ii) fail or refuse to furnish the Performance Security 

and, if required, the Environmental and Social (ES) Performance Security, in accordance 

with the ITB.  

We understand this Bid-Securing Declaration shall expire if we are not the successful Bidder, 

upon the earlier of (i) our receipt of your notification to us of the name of the successful Bidder; 

or (ii) twenty-eight days after the expiry date of the Bid validity.  

Name of the Bidder* [insert complete name of person signing the Bid]  

Name of the person duly authorized to sign the Bid on behalf of the Bidder** [insert complete 

name of person duly authorized to sign the Bid]  

Title of the person signing the Bid [insert complete title of the person signing the Bid]  

Signature of the person named above   [insert  signature  of  person whose 
name and capacity are shown above]  

Date signed _[insert date of signing] day of [insert month], [insert year]  

*: In the case of the Bid submitted by joint venture specify the name of the Joint Venture as 

Bidder  

**: Person signing the Bid shall have the power of attorney given by the Bidder to be attached 

with the Bid [Note: In case of a Joint Venture, the Bid-Securing Declaration must be in the name 

of all members to the Joint Venture that submits the Bid.]
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Environmental and Social Performance Declaration   

[The following table shall be filled in for the Bidder, each member of a Joint Venture and 

each  

Specialized Subcontractor]  

Bidder’s Name: [insert full name]  

Date: [insert day, month, year]  

Joint Venture Member’s or Specialized Subcontractor’s Name: [insert full name]  

RFQ No. and title: [insert RFB number and title]  

Page [insert page number] of [insert total number] pages  

Environmental and Social Performance Declaration 

in accordance with Section III, Qualification Criteria, and Requirements  

 No suspension or termination of contract: An employer has not suspended or terminated a contract 
and/or called the performance security for a contract for reasons related to Environmental or Social  
(ES) performance since the date specified in Section III, Qualification Criteria, and Requirements, 
Sub-Factor 2.5.  

 Declaration of suspension or termination of contract:  The following contract(s) has/have been 
suspended or terminated and/or Performance Security called by an employer(s) for reasons related 
to Environmental or Social (ES) performance since the date specified in Section III, Qualification 

Criteria, and Requirements, Sub-Factor 2.5. Details are described below:  

Year  Suspended or 

terminated 

portion of 

contract  

Contract Identification  

  

Total Contract  

Amount (current 
value, currency,  

exchange rate 

and US$ 

equivalent)  

[insert 

year]  

[insert amount 

and percentage]  

Contract Identification: [indicate complete contract 
name/ number, and any other identification]  

Name of Employer: [insert full name]  

Address of Employer: [insert street/city/country] 

Reason(s) for suspension or termination: [indicate main 

reason(s) e.g. gender-based violence; sexua exploitation 

or sexual abuse breaches]  

[insert amount]  

l 

[insert 

year]  

[insert amount 

and percentage]  

Contract Identification: [indicate complete contract 
name/ number, and any other identification]  

Name of Employer: [insert full name]  

Address of Employer: [insert street/city/country]  

Reason(s) for suspension or termination: [indicate 

[insert amount]  
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  main reason(s)]   

…  …  [list all applicable contracts]  …  

Performance Security called by an employer(s) for reasons related to ES performance  

Year  Contract Identification  

  

Total Contract 

Amount (current 

value, currency, 

exchange rate and 

US$ equivalent)  

[insert 

year]  

Contract Identification: [indicate complete contract name/ number, and 
any other identification]  

Name of Employer: [insert full name]  

Address of Employer: [insert street/city/country]  

Reason(s) for calling of performance security: [indicate main reason(s) 

e.g. for gender-based violence; sexual exploitation or sexual abuse 

breaches]  

[insert amount]  
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Letter of Acceptance of the World Bank Anti-Corruption Guidelines and Sanctions Framework    

  

Date:    

Invitation of Bids/Proposals No.__________ To:   

___________________________________________________________________________  

We, along with our sub-contractors, sub-consultants, service providers, suppliers, agents (whether 

declared or not) consultants and personnel, acknowledge and agree to abide by the World Bank’s 

policy regarding Fraud and Corruption (corrupt, fraudulent, collusive, coercive, and obstructive 

practices), as set out and defined in the World Bank’s Anti-Corruption Guidelines in connection 

with the procurement and execution of the contract (in case of award), including any amendments 

thereto.  

  

We declare and warrant that we, along our sub-contractors, sub-consultants, service providers, 

suppliers, agents (whether declared or not),  consultants and personnel, , are not subject to, and are 

not controlled by any entity or individual that is subject to, a temporary suspension, early 

temporary suspension, or debarment imposed by a member of the World Bank Group, including, 

inter alia, a cross-debarment imposed by the World Bank Group as agreed with other international 

financial institutions (including multilateral development banks), or through the application of a 

World Bank Group finding of non-responsibility on the basis of Fraud and Corruption in 

connection with World Bank Group corporate procurement. Further, we are not ineligible under 

the laws or official regulations of Government of Malawi or pursuant to a decision of the United 

Nations Security Council.  

  

We confirm our understanding of the consequences of not complying with the World Bank’s 

Anti-Corruption Guidelines, which may include the following:  

  

a. rejection of our Proposal/Bid for award of contract;  

b. in the case of award, termination of the contract, without prejudice to any other remedy for 

breach of contract; and  

c. sanctions, pursuant to the Bank’s Anti-corruption Guidelines and  in accordance with its 

prevailing sanctions policies and procedures as set forth in the Bank’s Sanctions 

Framework. This may include a public declaration of ineligibility, either indefinitely or for 

a stated period of time, (i) to be awarded or otherwise benefit from a Bank-financed 

contract, financially or in any other manner;  (ii) to be a nominated  sub-contractor, 

consultant, manufacturer or supplier, or service provider of an otherwise eligible firm 

being awarded a Bank-financed contract; and (iii) to receive the proceeds of any loan 

made by the Bank or otherwise to participate further in the preparation or implementation 

of any Bank-financed project.  

We understand that we may be declared ineligible as set out above upon:  

  

a. completion of World Bank Group sanctions proceedings according to its prevailing 

sanctions procedures;  
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b. cross-debarment as agreed with other international financial institutions (including 

multilateral development banks);   

c. the application of a World Bank Group finding of non-responsibility on the basis of  

Fraud and Corruption in connection with World Bank Group corporate procurement; or   

d. temporary suspension or early temporary suspension in connection with an ongoing World 

Bank Group sanctions proceeding.   

For avoidance of doubt, the foregoing effects of ineligibility do not extend to a sanctioned firm’s 

or individual’s execution of its ongoing Bank-financed contracts (or its ongoing sub-agreements 

under such contracts) that are not the subject of a material modification, as determined by the 

Bank.  

  

We shall permit, and shall cause our sub-contractors, sub-consultants, agents (whether declared or 

not), personnel, consultants, service providers or suppliers, to permit the Bank to inspect  all 

accounts, records, and other documents relating to the procurement process and/or contract 

execution (in the case of award), and to have them audited by auditors appointed by the Bank.   

We agree to preserve all accounts, records, and other documents (whether in hard copy or 

electronic format) related to the procurement and execution of the contract.  

  

  

Name of the Bidder/Consultant:                                                                  

  

Name of the person duly authorized to sign the Bid/Proposal on behalf of the Bidder/Consultant:  

  

Title of the person signing the Letter:     
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    MWANZA DISTRICT COUNCIL 

 
CONTRACTOR WORKER’S CODE OF CONDUCT  

  

SUBPROJECT NAME: 

CONSTRUCTION OF ZIPATSO OFFICE BLOCK Worker’s Code of Conduct 

 
I, _________Name of Contractor’s Worker_______, acknowledge that preventing 
any misconduct as stipulated in this code of conduct, including gender-based violence 
Gender Based Violence (GBV), child abuse/exploitation (CAE) are important. Any 
activity, which constitute acts of gross misconduct are therefore grounds for sanctions, 
penalties or even termination of employment. All forms of misconduct are 
unacceptable be it on the work site, the work site surroundings, or at worker’s camps. 
Prosecution of those who commit any such misconduct will be pursued as appropriate.  
I agree that while working on this project, I will:  

1. Consent to security background check; 

2. Treat women, children (persons under the age of 18) and persons with 

disability with respect regardless of race, colour, language, religion, political 

or other opinion, national, ethnic or social origin, property, birth or other 

status; Not use language or behaviour towards men, women or 

children/learners that is inappropriate, harassing, abusive, sexually 

provocative, demeaning or culturally inappropriate;  

3. Not participate in sexual activity with children/learners—including grooming 

or through digital media. Mistaken belief regarding the age of a child and 

consent from the child is not a defence; 

4. Not exchange money, employment, goods, or services for sex, with community 

members including sexual favours or other forms of humiliating, degrading or 

exploitative behaviour; 

5. Not have sexual interactions with members of the communities surrounding the 

work place, worker’s camps and fellow workers that are not agreed to with 

full consent by all parties involved in the sexual act (see definition of consent 
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above). This includes relationships involving the withholding, promise of actual 

provision of benefit (monetary or non-monetary) to community members in 

exchange for sex - such sexual activity is considered “non-consensual” within 

the scope of this Code;  

6. Attend trainings related to HIV/AIDS, GBV, CAE, occupational health and any 

other relevant courses on safety as requested by my employer;  

7. Report to the relevant committee any situation where I may have concerns or 

suspicions regarding acts of misconduct by a fellow worker, whether in my 

company or not, or any breaches of this code of conduct provided it is done in 

good faith; 

With regard to children under the age of 18   

• Not invite unaccompanied children into my home, unless they are at 

immediate risk of injury or in physical danger.  

• Not sleep close to unsupervised children unless absolutely necessary, in 

which case I must obtain my supervisor's permission, and ensure that 

another adult is present if possible.  

• Refrain from physical punishment or discipline of children.  

• Refrain from hiring children for domestic or other labour, which is 

inappropriate given their age, or developmental stage, which interferes 

with their time available for education and recreational activities, or 

which places them at significant risk of injury.  

• Comply with all relevant local legislation, including labour laws in 

relation to child labour.  

8. Refrain from any form of theft for assets and facilities including from 

surrounding communities. 

9. Remain in designated working area during working hours; 

10. Refrain from procession of alcohol and illegal drugs and other controlled 

substances in the workplace and being under influence of these substances on 

the job and during workings hours; 

11. Wear mandatory PPE at all times during work; 

12. Follow prescribed environmental occupation health and safety standards; 

13. Channel grievances through the established grievance redress mechanism. 
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I understand that the onus is on me to use common sense and avoid actions or 
behaviours that could be construed as misconduct or breach this code of conduct.  
I acknowledge that I have read and understand this Code of Conduct and the 
implications have been explained with regard to sanctions on-going employment 
should I not comply.  
Signed by: _________________________________________________________  
Signature:  _________________________________________________________ 
Date:   _________________________________________________________    
 
FOR THE EMPLOYER 
Signed by: _________________________________________________________  
Signature:  
 _________________________________________________________ 
Date:   _________________________________________________________   
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MWANZA DISTRICT COUNCIL 

CONTRACTORS CODE OF CONDUCT  

     SUBPROJECT NAME: 

CONSTRUCTION OF ZIPATSO OFFICE BLOCK - DDF   

Contractor’s Code of Conduct 
Contractors are obliged to create and maintain an environment which prevents social 
risks. They have the responsibility to communicate clearly to all those engaged on the 
project, the behaviours which guard against any form of abuse and exploitation.  In 
order to prevent Social risks, the following core principles and minimum standards of 
behaviour will apply to all employees without exception: 
 

1. GBV or VAC constitutes acts of gross misconduct and are therefore grounds 

for sanctions, penalties and/or termination of employment and/or contract. All 

forms of Social risks including grooming are unacceptable, be it on the work 

site, the work site surroundings, or at worker’s camps of those who commit GBV 

or VAC will be pursued. 

2. Treat women, children (persons under the age of 18) and people with 

disability with respect regardless of race, colour, language, religion, political 

or other opinion, national, ethnic, cultural beliefs/practices, or other status.  

3. Do not use language or behaviour towards men, women or children that is 

inappropriate, harassing, abusive, sexually provocative, demeaning or 

culturally inappropriate.  

4. Sexual activity with children/learners under 18 (including through digital 

media) is prohibited. Mistaken belief regarding the age of a child and 

consent from the child is not a defence.  

5. Exchange of money, employment, goods, or services for sex, including sexual 

favours or other forms of humiliating, degrading or exploitative behaviour is 

prohibited.  
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6. Sexual interactions between contractor’s employees and communities 

surrounding the work place that are not agreed to with full consent by all 

parties involved in the sexual act are prohibited (see definition of consent 

above). This includes relationships involving the withholding, promise of actual 

provision of benefit (monetary or non-monetary) to community members in 

exchange for sex. 

7. Where an employee develops concerns or suspicions regarding acts of GBV 

or VAC by a fellow worker, whether in the same contracting firm or not, he or 

she must report such concerns in accordance with established Grievance 

Redress Mechanism (GRM) that protects the identities of victims and whistle-

blowers.  

8. All contractors are required to attend an induction prior to commencing work 

on site to ensure they are familiar with the social risks and Codes of Conduct.  

9. All employees must attend a mandatory training once a month for the duration 

of the contract starting from the first induction prior to commencement of work 

to reinforce the understanding of the institutional social risks Code of Conduct.  

10. The Contractor shall ensure provision of financial resources and support 

compliance to occupation health and safety requirements for all workers. 

11. The Contractor shall ensure that workers dress appropriately i.e. dress in a 

way that: - 

12. Is unlikely to be viewed as offensive, revealing, or sexually provocative. 

13. Does not distract, cause embarrassment or give rise to misunderstanding 

14. Is absent of any political or otherwise contentious slogans 

15. Is not considered to be discriminatory and is culturally sensitive 

16. The Company shall ensure provision of financial resources and trainings to 

prevent spread of HIV/AIDS.  

17. The company shall comply with the national, international labour laws and 

all applicable laws. 

18. All contractors must ensure that their employees sign an individual Code of 

Conduct confirming their agreement to support prevention of social risks 

activities. 

19. The contractor should ensure equitable access to limited natural resources 

(e.g. water points) to avoid conflicts with local communities 
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20. Contractors shall ensure that the rights of workers including working hours, 

wages e.t.c are protected at all times.  

21. Where possible, the contractor should ensure employment of local 

workforces especially where unskilled labour is required to mitigate social 

risks  

22. Contractor should provide hoarding around the construction site 

 
I do hereby acknowledge that I have read the foregoing Code of Conduct, do 
agree to comply with the standards contained therein and understand my roles and 
responsibilities. I understand that any action inconsistent with this Code of Conduct or 
failure to act mandated by this Code of Conduct may result in termination of the 
contract. 
 
FOR THE CONTRACTOR 
 
Signed by:  
______________________________________________________________ 
Signature:     
_____________________________________________________________ 
Title: _____________________________________________________________ 
Date: _____________________________________________________________ 
 

 

 

 

 


