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PRIVATEBAG9
MULANJE
MALAWI

REQUESTFORQUOTATIONS(FORGOODS)

ProcurementNumber:RFQ2024-2025-05-08-24KG002GOODS

To:………………………………………………………………

..……………………………………………………………

…………………………………………………………….. Date:5thAugust,2024

TheProcuringEntitynamedaboveinvitesyoutosubmityourquotationforthegoodsdescribed
herein. PartialQuotationsmayberejected,andthePurchaserreservestherighttoawarda
contractforselecteditemsonly.AnyresultingordershallbesubjecttotheGovernmentofMalawi
GeneralConditionsofContractforLocalPurchaseOrders(availableonrequest)exceptwhere
modifiedbythisRequestforQuotations.

SECTIONA:QUOTATIONREQUIREMENTS:
1) Descriptions:ProcurementofLaptopsforMulanjedistrictscouncil(Finance)tobepaidunder

CSEPWPfunds.

2) Quotationpricesshouldbebasedon:Forgoodssuppliedfrom withinMalawi;DAP–insured
anddeliveredtoMulanjeDistrictCouncil–Headquarters

3) Thedeliveryperiodrequiredis…7...Daysfrom dateoforder.

4) Quotationsmustbevalidfor...30....daysfrom thedateforreceiptgivenbelow.

5) Thewarranty/guaranteeofferedshallbe:........months.

6) QuotationsandsupportingdocumentsasspecifiedinSectionBmustbemarkedwiththe
ProcurementNumbergivenaboveandyoumustclearlyindicateacceptanceofthetermsand
conditions.

7) Quotationsmustbereceived,insealedenvelopes,nolaterthan:2:00PM on9thAugust,2024

8) Quotationsmustbereturnedto:TheChairperson,InternalProcurementCommittee

MulanjeDistrictCouncil,PrivateBag9,Mulanje.

Attention:J.Kachingwe

Cell:0999414520

9)The attached Schedule ofRequirements outlined in Section C,details the items to be
purchased.Youarerequestedtoquoteyourdeliveredpricefortheseitemsbycompletingand
returningSectionsBandC.

ApplicationofDomesticPreference
10)TheProcuringEntityshallgrantaTwentypercent(20%)marginofpreferencetoIndigenous

BlackMalawiansonthisTender.BidderstobeconsideredforthismarginofPreferenceshall
berequiredtoprovetheirbusinessownershipbyattachingtotheirbidscolouredcopiesof
theirMalawiNationalIdentityCards(TheIDmustbeoftheManagingDirectororany
authorisedpersonaltosign,backedbyawrittenpowerofAttorney).

11)ThebiddersshallalsoberequiredtoprovideacopyoftheirTaxClearancecertificates,

CertificateofRegistrationforVATandacopyoftheircertificateofregistration.Quotations
thatareresponsive,qualifiedandtechnicallycompliantwillberankedaccordingto
price.Awardofcontractwillbemadetothelowestpricedquotationbyitem orbytotal
throughtheissueofaLocalPurchaseOrder.
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Signed:………………………………… Name:J.Kachingwe

PositionDistrictProcurementOfficer
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ProcurementNumber:RFQ2024-2025-05-08-24KG002GOODS

YourquotationistobereturnedonthisForm bycompletingandreturningSectionsBandC
includinganyotherinformationandcertificationasstatedwithinthisRFQ.

SECTIONB:QUOTATIONSUBMISSIONSHEET

1)CurrencyofQuotation:MalawiKwacha

2)Deliveryperiodoffered:…………days/weeks/monthsfrom dateofPurchaseOrder.

3)ThevalidityperiodofthisQuotationis:………daysfrom thedateforreceiptofQuotations.

4)Warrantyperiod(whereapplicable)…Months.

5)Weattachthefollowingdocuments:

i. SectionCoftheRequestforQuotationscompletedandsigned;

ii. AcopyofourTradingLicence,

iii.AcopyofourAnnualTaxClearanceCertificate(forthelastFinancialYear),

iv.AlistofrecentGovernmentcontractsperformed,

v. BiddershouldattachacolouredcopyofNationalIdentitycard.

vi.Biddershouldattachacertificateofregistrationasa‘’SmallEnterprise’’from the
MinistryofTrade.

6)Weconfirm thatourquotationisbasedonthetermsandconditionsstatedinyour
RequestforQuotationsreferencedabove,andthatanyresultingcontractwillbesubject
totheGovernmentofMalawiGeneralConditionsofContractforLocalPurchaseOrders.

7)Weconfirm thatthepricesquotedarefixedandfirm forthedurationofthevalidity
periodandwillnotbesubjecttorevisionorvariation.

AuthorisedBy:

Signature: ___________________________ Name: ____________________________

Position: ___________________________ Date: ____________________________

Authorisedforandonbehalfof:
(DD/MM/YY)

Company: _________________________________________________________________

Address:……………………………………………………………………………………….

…………………………………………………………………………………………………...

Ifanyadditionaldocumentationisattachedtoyourquotation,asignatureandauthorisationat
SectionBandSectionCisstillrequiredasconfirmationthatthetermsandconditionsofthisRFQ
prevailoveranyattachments.IftheQuotationisnotauthorisedinSectionBandSectionC,the
quotationmayberejected.
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ProcurementNumber:RFQ2024-2025-05-08-24KG002GOODS

C:SCHEDULEOFRATESANDPRICES(TOBEPRICEDBYBIDDER)

Item
No.

DescriptionofServices
(Appenddetailedspecifications,requirements,

explanationsand/orTermsofReferenceasnecessary)

Unitof
Measure

Quantit
y

UnitPrice
Kwacha

TotalPrice
Kwacha

1

HPPavilionX360◦,Intelcorei7,13th

Gen,16GBram-DDR4,1TBSSD,14
inch,touchscreen,windows11.

Each

1

2

HPEnvyi5X360◦,Intelcore-13thGen,
windows11,touchscreen14inch,
8GBram-DDR4,512GBSSD

Each

2

SUBTOTAL

PPDA1%

VAT16.5%

GrandTotal

ThefollowingattachmentsareappendedtoclarifytheDescriptionofGoods:
[Listanyattachmentsprovidingadditionalspecificationofthegoodsrequired]

AuthorisedBy:

Signature: ___________________________ Name: ____________________________

Position: ___________________________ Date: ____________________________

Authorisedforandonbehalfof:
(DD/MM/YY)

Company: _________________________________________________________________


